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Logging Volunteer Hours Instructions

Before You Start

To log volunteer hours, you must have an approved volunteer enrollment for the current 4-H year.

Steps Screenshots
1) Login to 4-H Online with your Gators
. . GatorsFLAHfamil: mail.com
family’s email and password. o Covetatione
. . CLOVERDALE, OH 44444
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your name. sy s s S
Enrolled for 2021-2022 program year program, m;( ;meansrywvhave nc;(com pleted
enrollment, no worries, just click on the link to
et G 58200 e e e e T
Enrolled for 2021-2022 program year Button to the right of the name. When you are
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H 'ember List link at the top of the menu to the left.
e eeerst-od N
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4) Click on Hours in the navigation cs)BT‘_H o
f nine
pane on the left side of the screen.
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4-H
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bars in the top left corner Adout You Middle Name
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Files
s " Birthdate Jan 23,1989
creening
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Mobile Device:
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5) Make sure the program year is MemberList
set to the Current Program year. profile UIEAS Exension °
. N e
6) Click Add Hours. Events
o
About You de_HOE ’
Clubs Volunteer Hours: 0
Consents Education Hours: 0
Groups Total Hours: 0
Health
Date  Project Name Volunteer Hours Education Hours Miles Driven Comment
Hours
7) Enter the required information. | Aqdvolunteer Hours x
e \Volunteer Date
hd Pro.jeCt Volunteer Date required
e Volunteer Hours (2172023 = ‘
e Continuing Education
Project required

Hours
e Miles Driven
e Travel Time (Minutes,

Total)
e Comment
8) Click Add.

Items listed in italics are required
fields.

Once you click add, the hours will
be listed on your Hours section of
your enrollment.

| - Volunteer Hours Related to Club Management

Volunteer Hours

| 2

Continuing Education Hours

Miles Driven

Travel Time (Minutes, Total)

Comment

Making calls and preparing items for upcoming meeting.

For questions related to 4-H online, contact Matthew Olson, Florida 4-H Information Coordinator. m.olson@ufl.edu
An Equal Opportunity Institution. Extension Service, University of Florida, Institute of Food and Agriculture Sciences.

Revised 6/29/2023 for the 2023-2024 4-H Year

Page 2 of 2


mailto:m.olson@ufl.edu

	Before You Start
	Screenshots
	Steps

